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Explain

STANDARD 
Standard Information

I. Model

Purpose:

_ Model list information

1

2

34

Step by step:

1. Search function

2. Information about the created model 

list

3. Excel file export function

4. Click “Create” to create the model. 

See the next slide.



Explain

STANDARD 
Standard Information

I. Model

Purpose:

_ Create model

1

2

Step by step:

1. Fill in the information:

- Model #

- Description

- Remark

2.   Then click “Save”.



Explain

STANDARD 
Standard Information

II. Mold Model

Purpose:

_ Mold model list information

Step by step:

1. Search function

2. Information about the created mold 

model list

3. Excel file export function

4. Click “Create” to create the mold 

model. See the next slide.
1

2

34



Explain

STANDARD 
Standard Information

II. Mold Model

Purpose:

_ Create mold model

Step by step:

1. Fill in the information:

- Model #

- Remark

- Product

2. Choose mold according to model. 

Click “Add a line” to add

3. Tick ​​to mold then click “Select”

4. Click “Save” to create.

1

4

2
3



Explain

STANDARD 
Standard Information

III. Product 

Purpose:

_ Product list information

1

2

34

Step by step:

1. Search function

2. Information about the created 

products list

3. Excel file export function

4. Click “Create” to create the product. 

See the next slide.



Explain

STANDARD 
Standard Information

III. Product 

Purpose:

_ Create product

1
2

3

4

5

Step by step:

1. Fill in Product code

2. Click to add photo

3. Tick ​​select “Can be Sold” if it can be 

sold, “Can be Purchased” if it can 

be purchased.

4. At the "Information" tab, create 

standard information

5. Fill in the information:

_ Description 

_ Model #

_ Mold Type 

_ File 

_ 1st Unit of Measure (Weight unit)

_ 2nd Unit of Measure 

_ Product Weight 

_ Could manufacturing 

_ 1st Type (polishing agent)

_ 2nd Type (color)

_ 3rd Type (type gold) 

_Remark 



Explain

STANDARD 
Standard Information

Purpose:

_ Create product

III. Product 

1

2

3

Step by step:

1. At the "General Information" tab, 

create general information

2. Fill in the information:

_ Product Type

_ Invoicing Policy

_ Unit of Measure

_ Purchase UoM

_ Sales Price

_ Customer Taxes

_ Cost

_ Internal Reference

_ Product Category

3. Fill in internal note information



Explain

STANDARD 
Standard Information

Purpose:

_ Create product

III. Product 

1

2

Step by step:

1. The “Sales” tab contains sales 

content information

2. Fill in the sales description 

information



Explain

STANDARD 
Standard Information

Purpose:

_ Create product

III. Product 

1

2

3

Step by step:

1. At the "Purchase" tab, add purchase 

information

2. Fill in the information:

_ Vendor 

_ Currency

_ Quantity 

_ Unit of Measure 

_ Price 

_ Delivery Lead Time 

3. Select vendor invoice information: 

Vendor Taxes, Control Policy and fill in 

the purchase description information.



Explain

STANDARD 
Standard Information

Purpose:

_ Create product

III. Product 

1

2 3

5

4

Step by step:

1. On the “Inventory” tab, add 

inventory information

2. Select operations information to use

3. Fill in logistics information:

_ Weight 

_ Volume 

_ Manufacturing Lead Time

_ Customer Lead Time 

4. Tick ​​to select tracking type and 

expiration date

5. Then click “Save”



Explain

STANDARD 
Standard Information

IV. Category of Material 

Purpose:

_ Information on list of material category

Step by step:

1. Search function

2. Information about the created list of 

materials category list

3. Excel file export function

4. Click “Create” to create a materials 

category. See the next slide.

1

2

3
4



Explain

STANDARD 
Standard Information

Purpose:

_ Create material category

IV. Category of Material 

1

2

Step by step:

1. Fill in the information:

- Display will automatically update 

after selecting material category, type 

and color.

- Category Material

- Type

- Color

- Unit 1

- Unit 2

- Remark

2. Then click “Save”



Explain

STANDARD 
Standard Information

V. Material 

Purpose:

_ Material list information

1

2

34

Step by step:

1. Search function

2. Created materials list information

3. Excel file export function

4. Click “Create” to create materials. 

See the next slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Create material

Step by step:

1. Fill in material code

2. Click to add photo

3. Tick ​​select “Can be Sold” if it can be 

sold, “Can be Purchased” if it can 

be purchased.

4. At the "Information" tab, create 

standard information

5. Fill in the information:

- Material Name

- File

- Main Type

- Mold Type

- Category Material: After selecting 

the list of materials: color will 

automatically update.

- Product Weight

- Alloy Product

- Could manufacturing

- Get from Material Stock

- Supplier

- Remark

V. Material 

1
2

3

4

5



Explain

STANDARD 
Standard Information

Purpose:

_ Add additional data for materials

V. Material 

1

2

3

Step by step:

1. At the "General Information" tab, 

create general information

2. Fill in the information:

_ Product Type

_ Invoicing Policy

_ Unit of Measure

_ Purchase UoM

_ Sales Price

_ Customer Taxes

_ Cost

_ Internal Reference

_ Product Category

3. Fill in internal note information



Explain

STANDARD 
Standard Information

Purpose:

_ Add additional data for materials

V. Material 

1

2

Step by step:

1. The “Sales” tab contains sales 

content information

2. Fill in the sales description 

information



Explain

STANDARD 
Standard Information

Purpose:

_ Add additional data for materials

V. Material 

1

2

3

Step by step:

1. At the "Purchase" tab, add purchase 

information

2. Fill in the information:

_ Vendor 

_ Currency 

_ Quantity 

_ Unit of Measure 

_ Price 

_ Delivery Lead Time 

3. Select vendor invoice information: 

Vendor Taxes, Control Policy and fill in 

the purchase description information.



Explain

STANDARD 
Standard Information

Purpose:

_ Add additional data for materials

V. Material 

1

2 3

5

4

Step by step:

1. On the “Inventory” tab, add 

inventory information

2. Select operations information to use

3. Fill in logistics information:

_ Weight 

_ Volume 

_ Manufacturing Lead Time 

_ Customer Lead Time 

4. Tick ​​to select tracking type and 

expiration date

5. Then click “Save”



Explain

STANDARD 
Standard Information

VI. Mold 

Purpose:

_ Molds list information

1

2

34

Step by step:

1. Search function

2. Information about created mold list

3. Excel file export function

4. Click “Create” to create the mold. 

See the next slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Create mold

VI. Mold 

1

2

Step by step:

1. Fill in the information:

- Mold #

- Description

- Model #

- Mold Type

- Production Date

- Product

- Mold Product

- Remark

2. Then click “Save”.



Explain

STANDARD 
Standard Information

Purpose:

_ BOM list information

VII. BOM

1

2
3

45

Step by step:

1. Search function

2. BOM search function by model.

3. Created BOM list information

4. Excel file export function

5. Click “Create” to create the BOM. 

See the next slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Create BOM

VII. BOM

1

2

3

4

Step by step:

1. Fill in the information:

- Model

- Product

- Spec No

- Date Apply

- Description

- Quantity

2. At the “Process” tab, proceed with 

additional production process

3. Fill in the process information:

- Process Code

- Source Location

- Destination Location

4. Then select “Save” to save.



Explain

STANDARD 
Standard Information

Purpose:

_ Register materials used for process of BOM production

VII. BOM Step by step:

1. Click “add” to register

2. Fill in the information:

- Material

- Quantity (PCS)

- Weight Value

- Loss Percent

Then click “Save”

1

2



Explain

STANDARD 
Standard Information

Purpose:

_ Register the production duration for the BOM process

VII. BOM

1

2

3

Step by step:

1. At the "Operation" tab, add 

production time

2. Fill in the information:

- Duration Computation

- Duration (minutes)

3.    Then click “Save”



Explain

STANDARD 
Standard Information

Purpose:

_ Register the tools used for the BOM process

VII. BOM

1

2

4

3

5

6

7

8

Step by step:

1. At the "Tools" tab, add production 

tools

2. Select production tools.

3. Then click “Save” to save

4. Click “Confirm” to confirm using the 

BOM.

5. Click to view Structure & Cost to 

see the structure and production 

cost for a product.

6. Structural information and 

production costs for the product.

7. Print function.

8. Click “Tree View” to view the BOM 

structure



Explain

STANDARD 
Standard Information

Purpose:

_ Standard BOM settings – When creating a new product, the standard BOM 

settings are automatically copied and registered.

VII. BOM Step by step:

1. Mark the BOM Template checkbox 

on the product BOM screen where 

the production process and input 

materials can be used as standards 

in the future.

-> The settings of the relevant BOM are 

automatically copied and registered in 

new products created later.

1



Explain

STANDARD 
Standard Information

Purpose:

_ Employee list information

VIII. Employee 

1

2
3

45

Step by step:

1. Search function

2. Search function by company and 

department

3. Information about the created 

employee list

4. Excel file export function

5. Click “Create” to create an 

employee. See the next slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Create employee

VIII. Employee 

1

2

3 4

Step by step:

1. Fill in the information:

- Employee’s Name

- Employee’s Code

- Job Position

- Tags

- Work Mobile

- Work Email

- Department

- Manager

- Coach

2. On the "Resume" tab, add resume 

information

3. Click the “CREATE A NEW ENTRY” 

button to add a resume

4. Click the “CREATE A NEW ENTRY” 

button to add a skills



Explain

STANDARD 
Standard Information

Purpose:

_ Add additional data for employees

VIII. Employee 

1

2

Step by step:

1. At the "Work Information" tab, add 

work information

2. Select the information: Location, 

Approvers (Person who approves 

employees when applying for leave) 

and Schedule.



Explain

STANDARD 
Standard Information

Purpose:

_ Add additional data for employees

VIII. Employee 

1

2

Step by step:

1. At the "Private Information" tab, add 

personal information

2. Fill in the information: Private 

contact, Citizenship, Marital Status, 

Dependant, Emergency, Work 

Permit and Education.



Explain

STANDARD 
Standard Information

Purpose:

_ Add additional data for employees

VIII. Employee 

1

2

5

3

4

Step by step:

1. At the “HR Settings” tab to set up 

human resources in the system.

2. Fill in status information:

- Employee Type

- Related User: Related user 

account

3.    Fill in the information for 

attendance:

- PIN Code: PIN code

- Badge ID: card number

4.   Fill in job position salary information.

5.   Click “Save” to save.



Explain

STANDARD 
Standard Information

Purpose:

_ Supplier list information

IX. Supplier 

1

2

34

Step by step:

1. Search function

2. Information about the created 

supplier list

3. Excel file export function

4. Click “Create” to create a supplier. 

See the next slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Create supplier

1
2

3

4

5

IX. Supplier Step by step:

1. Fill in the supplier code and 

description information

2. Click to add images 

3. Fill in the information:

_ Code

_ Address 

_ Tax 

_ Fax

_ Phone 

_ Mobile 

_ Email 

_ Website 

_ Language 

_ Tags 

4. At the "Contact & Address" tab, 

proceed to add contact and address 

information

5. Click “Add” to add. See the next slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Add contacts and supplier addresses

1

2

IX. Supplier Step by step:

1. Check the button to create contact 

information: Contact, Invoice 

Address, Delivery Address, Other 

Address and Private Address.

2. Fill in the information:

- Contact Name

- Email

- Title

- Phone

- Job Position

- Mobile

- Notes

Then Save



Explain

STANDARD 
Standard Information

Purpose:

_ Input additional data for supplier

1

2

IX. Supplier Step by step:

1. At the "Sales & Purchase" tab, 

proceed to add Sales and Purchase 

information.

2. Fill in the sales, purchase, fiscal 

Information and misc.



Explain

STANDARD 
Standard Information

Purpose:

_ Input additional data for supplier

1

2

IX. Supplier Step by step:

1. The “Invoicing” tab contains 

invoicing information

2. Fill in the information:

_ Bank 

_ Account Number 



Explain

STANDARD 
Standard Information

Purpose:

_ Input additional data for supplier

1

2

3

IX. Supplier Step by step:

1. The “Standard Packing Quantity” 

tab contains information about the 

standard packaging quantity of the 

product.

2. Fill in the information:

_ Product 

_ Packing Quantity 

3.   Then click “Save”.



Explain

STANDARD 
Standard Information

X. Buyer 

Purpose:

_ Buyer list information

1

2

34

Step by step:

1. Search function

2. Information about the created buyer 

list

3. Excel file export function

4. Click “Create” to create a buyer. 

See the next slide.



Explain

STANDARD 
Standard Information

X. Buyer 

Purpose:

_ Create buyer

1 2

3

4

5

Step by step:

1. Fill in the buyer code and 

description information

2. Click to add images 

3. Fill in the information:

_ Code

_ Address 

_ Tax 

_ Fax

_ Phone 

_ Mobile 

_ Email 

_ Website 

_ Language 

_ Tags 

4. At the "Contact & Address" tab, 

proceed to add contact and address 

information

5. Click “Add” to add. See the next slide.



Explain

STANDARD 
Standard Information

X. Buyer

Purpose:

_ Add contacts and buyer addresses

1

2

Step by step:

1. Check the button to create contact 

information: Contact, Invoice 

Address, Delivery Address, Other 

Address and Private Address.

2. Fill in the information:

- Contact Name

- Email

- Title

- Phone

- Job Position

- Mobile

- Notes

Then Save



Explain

STANDARD 
Standard Information

Purpose:

_ Input additional data for buyer

1

2

X. Buyer Step by step:

1. At the "Sales & Purchase" tab, 

proceed to add Sales and Purchase 

information.

2. Fill in the sales, purchase, fiscal 

Information and misc.



Explain

STANDARD 
Standard Information

X. Buyer 

Purpose:

_ Input additional data for buyer

1

2

Step by step:

1. The “Invoicing” tab contains 

invoicing information

2. Fill in the information:

_ Bank

_ Account Number 



Explain

STANDARD 
Standard Information

X. Buyer

Purpose:

_ Input additional data for buyer

1

2

3

Step by step:

1. The “Standard Packing Quantity” 

tab contains information about the 

standard packaging quantity of the 

product.

2. Fill in the information:

_ Product 

_ Packing Quantity 

3.   Then click “Save”.



Explain

STANDARD 
Standard Information

Purpose:

_ Line list information

XI. Line

1

2

34

Step by step:

1. Search function

2. Information about the created line 

list

3. Excel file export function

4. Click “Create” to create the line. See 

the next slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Create line

Step by step:

1. Fill in the information:

- Line #

- Process

- Tag

- Alternative Workcenters

- Description

- Working Hours

2. Fill in production information:

- Time Efficiency

- Capacity

- OEE Target

- Setup Time

- Cleanup Time

3. Fill in cost information

4. Then click “Save”

XI. Line

1

2 3

4



Explain

STANDARD 
Standard Information

XII. Machine 

Purpose:

_ Machine list information

1

2

34

Step by step:

1. Search function

2. Information about the list of 

machines created

3. Excel file export function

4. Click “Create” to create the 

machine. See the next slide.



Explain

STANDARD 
Standard Information

XII. Machine 

Purpose:

_ Create machine

1

2

Step by step:

1. Fill in the information:

- Machine #

- Machine Name

- Department #

- Image

- Quantity

- Serial Number

- Specifications

- Supplier

- Import Date

- Remark

2.   Then click “Save”



Explain

STANDARD 
Standard Information

XIII. Tray

Purpose:

_ Tray list information

1

2

34

Step by step:

1. Search function

2. Information about the list of tray 

created

3. Excel file export function

4. Click “Create” to create the tray. 

See the next slide.



Explain

STANDARD 
Standard Information

XIII. Tray

Purpose:

_ Create tray

1

2

Step by step:

1. Fill in the information:

- Tray Type

- Tray #

- Remark

2.   Then click “Save”.



Explain

STANDARD 
Standard Information

XIV. Area 

Purpose:

_ Area list information

1

2

34

Step by step:

1. Search function

2. Information about the list of area 

created

3. Excel file export function

4. Click “Create” to create the area. 

See the next slide.



Explain

STANDARD 
Standard Information

XIV. Area

Purpose:

_ Create area

Step by step:

1. Fill in the information:

- Area #

- Check Type

- Description

- Remark

2. Then click “Save”

1

2



Explain

STANDARD 
Standard Information

XV. Location 

Purpose:

_ Location list information

1

2

34

Step by step:

1. Search function

2. Information about the list of location 

created

3. Excel file export function

4. Click “Create” to create the location. 

See the next slide.



Explain

STANDARD 
Standard Information

XV. Location 

Purpose:

_ Create location

Step by step:

1. Fill in the information:

- Area #

- Location #

- Check Type

- Description

- Remark

2. Then click “Save”

1

2



Explain

STANDARD 
Standard Information

XVI. Bin

Purpose:

_ Bin list information

1

2

34

Step by step:

1. Search function

2. Information about the list of bin 

created

3. Excel file export function

4. Click “Create” to create the bin. See 

the next slide.



Explain

STANDARD 
Standard Information

XVI. Bin

Purpose:

_ Create bin

Step by step:

1. Fill in the information:

- Area #/Location #

- Rows

- Columns

- Description

- Remark

2. Bin table information will 

automatically update after importing 

Rows and Columns

3. Then click “Save’

1

2

3



Explain

STANDARD 
Standard Information

Purpose:

_ Process list information

XVII. Process 

1

2

34

Step by step:

1. Search function

2. Information about the list of process 

created

3. Excel file export function

4. Click “Create” to create the process. 

See the next slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Create process for BOM

Step by step:

1. Fill in the information:

- Process #

- Process Name

- Process Type

- Remark

- Check Report

- Location

2. Then click “Save”
1

2

XVII. Process 



Explain

STANDARD 
Standard Information

Purpose:

_ Common list information

XVIII. Common 

1
2

3

Step by step:

1. Search function

2. Function to create common 

information

3. Click to select a line in the list to add 

detailed information. See the next 

slide.



Explain

STANDARD 
Standard Information

Purpose:

_ Add common details use for the standard information

1

2

XVIII. Common Step by step:

1. Fill in the information:

- Common Detail #

- Description

- Remark

2.   Then click “Save”



Thank you for using
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